Medical Assistant  
Monthly Tasks Checklist 
 
MAY 1, 2025
-Attend New Student Orientation at the Willow Street CTC 
 
MAY 2025
1. Make a doctor’s appointment for JUNE/JULY for a physical and a 2 step TB test 
2. Apply for the following Clearances this month; all are due in class by Sept 30th. See instruction form in this packet for step by step instructions. 
_____ PA State Police Clearance (Apply online, print final clearance)             		https://epatch.state.pa.us/Home.isp 
_____ PA Child Abuse Clearance (Apply online, print final clearance)   
 https://www.compass.state.pa.us/cwis/public/home 
_____ FBI Fingerprint Clearance (Apply online, follow instructions to obtain 		fingerprints, await final clearance in the mail)
www.identogo.com  
 JUNE 2025
-Order uniforms by June 27th. See Uniform Info Sheet for instructions.
-Specifications for Uniforms: 
_____ SCRUB TOPS
_____ SCRUB PANTS 
_____ LAB JACKET/LCCTC FLEECE
_____ WATERPROOF/PUNCTURE PROOF SNEAKERS
_________ WATCH
 JULY 2025
-Complete the following forms: 
     _____ Physical Form 
_____ 2 Step TB (THIS REQUIRES 4 NURSE VISITS IN THE OFFICE) 
_____ Immunization Record
-Follow up and continue working on Clearances, etc.
-Place all completed items in an envelope to bring to CTC on the first day of school.
AUGUST 2025
-Buy classroom materials as listed on the welcome letter.
