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LANCASTER COUNTY CAREER & TECHNOLOGY CENTER 
SNOW REMOVAL – BID REQUEST 

September 30, 2019 
 
The Lancaster County Career & Technology Center is interested in receiving bids for snow removal at four (4) sites as 
outlined on the provided Scope of Work.  The Center reserves the right to select proposals in its best financial interest.  
The Center reserves the right to require further information and references on any individual or company placing a bid, 
and furthermore reserves the right to accept or reject any or all bids upon review.   
 
Please bid based on the provided specifications. A sealed bid response sent to the Willow Street Campus must include all 
forms in the accompanying Bid Instructions and General Conditions. Any questions regarding the enclosed forms should 
be directed to Amanda Allison at (717) 464-7055.  
 
Note times outlined in the accompanying Bid Instructions and General Conditions – bids may not be withdrawn within 
60 days of bid opening date (Par. 6).  LCCTC reserves the right to cancel the proposal if timeframes and specifications are 
not met.  
 
Sealed bids to be delivered to: Willow Street Campus, 1730 Hans Herr Drive, PO Box 527, Willow Street, PA 17584 
Sealed bids due no later than: 2:00 P.M. EST on Monday, October 21, 2019. 
 
Following evaluation, the bid will be awarded to the lowest responsible bidder as determined by the Director of Facilities 
and recommended to the Lancaster County CTC Joint Operating Committee (JOC). The bid is contingent upon approval 
of the JOC at the October 24, 2019 meeting. Service can begin within 5 days of approval.   
 
Contracted Areas: 
 Brownstown Campus – 231 Snyder Rd, Ephrata, PA 17522 
 Mount Joy Campus – 432 Old Market St, Mount Joy, PA 17552 
 Willow Street Campus – 1730 Hans Herr Dr, Willow Street, PA 17584 
 Health Science Campus – 422 Beaver Valley Pike, Willow Street, PA 17584 
 
Table of Contents: 
 Bid Request      Page 1 
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LANCASTER COUNTY CAREER & TECHNOLOGY CENTER 
SNOW REMOVAL – SCOPE OF WORK 

Intent: 
The purpose of this bid is to secure a single source for snow removal at each location for the specified period.  
Be advised that this may require multiple providers for this contract because of the various locations.  

Basis of Award: 
This contract will be awarded to the responsive and responsible bidder offering the lowest grand total cost for 
the three-year period at each location.  

Bid Prices: 
All bid prices shall: 

∗ be complete and include all necessary equipment and supervision.  
∗ be for on-site service.  No travel time will be allowed.     

Contract Period: 
Prices offered on the proposal schedule shall be firm for the specified period.  The Lancaster County CTC Joint 
Operating Committee (owner) and the contractor, if mutual agreement is reached, may extend the contract for 
up to two (2) additional years.  Any extension shall be at the same price, terms, and conditions as the previous 
year; however, the owner has the sole discretion to reject or accept such extension.  Evaluation for extension of 
the contract will be done yearly at the anniversary date of each of the contracts, but in no case shall the 
duration of this contract exceed five (5) years in total. 

General Information: 
1. Interested bidders are encouraged to visit and inspect the school sites and conditions before submitting a bid in 

order to familiarize themselves at all locations with work requirements. All proposals shall be submitted with the 
understanding that the proposer is acquainted with and fully understands all of the requirements of the service 
agreement. The proposer shall not at any time after the submission of a proposal, make any claim whatsoever 
based on insufficient data or a misunderstanding of the requirements, nature, conditions, or extent of the work 
under the contract.  Prior to any proposer visiting the site for the purpose of gaining understanding with the 
conditions, the proposer shall contact Director of Facilities by telephone at (717) 869-2008 (Cell) or (717) 653-
3011 (Office) for notification and approval of visit. Lancaster County CTC shall not accept any additional charges 
or delays for failure to do so. 

a. Travel time will not be paid.  Hourly rates are to be for on-site service only. Travel time for 
delivery of additional equipment will not be paid. 

b. Free estimates will be provided by the vendor if requested by the Director of Facilities. 

c. If less than one hour is worked, the vendor will be entitled to a minimum of 1 hour for the first 
person. The second person will be paid the actual time worked.  Time worked beyond 1 hour 
will be paid in quarter hour increments.  Any time charged for work done in vendor's shop must 
be accompanied by a copy of the time card.  

d. The Contractor shall perform its work in accordance with the Contract Documents and in a 
professional, skilled and timely manner. Any supplies, or materials provided by Contractor shall 
be new and of the highest quality unless otherwise stated. 

e. The Contractor shall abide by all federal, state and local legal requirements applicable to this 
project, including requirements imposed by statute, regulation, code, ordinance, administrative 
rule or by order of any court or administrative agency. This includes, but is not limited to, 
requirements governing health, safety, labor and environmental protection. Among other 
things, the Contractor shall submit an SDS form and proper labeling to the Center in advance of 
any chemical being used. 
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f. The Contractor shall perform its work in a manner that interferes as little as possible with the 
normal conduct of school activities, using its best efforts to protect the safety of students, 
employees, invitees, and Center property. 

g. The Contractor’s Work shall be at all times subject to the inspection and approval of the Center. 
Any work that in the opinion of the Center do not comply with the Contract Documents will be 
corrected promptly. 

h.  Background Check Requirements (Act 34, Act 151. Act 114) 

i. For any employee or other representative of the Contractor or its subcontractors who 
enters the work site, the Contractor shall provide the District originals (or notarized 
copies satisfactory to the Owner) of criminal record, child abuse background check and 
fingerprint reports. 

2. CONTRACTOR shall furnish all labor, materials, equipment, parts, services and incidentals necessary for 
completion of snow removal services to driveways, parking areas, and paved areas of Lancaster County CTC. 
Contractor will provide a list of equipment to be used. Contractor shall complete and submit a detailed 
service report setting forth a description of work completed after each service call for signature and approval 
by an LCCTC representative.  

a. The purpose of this proposal is to provide the Lancaster County CTC a service agreement 
with a qualified contractor to provide for snow removal and anti-skid applications upon 
request by the Director of Facilities or designee. Anti-skid material will be provided by the 
contractor. The Lancaster County CTC reserves the right to select which services are needed 
and at what locations for each winter weather event. 

b. Snow removal is described as, but not limited to; plowing, blowing, pushing, or piling of snow; 
loading, transporting, and dumping of snow; and removal of ice and ice build-up. (For the 
purpose of this description, slush is to be defined as snow.) All of these may be referred to 
collectively herein as “snow”. 

c. Anti-skid application is described as, but not limited to; use of a truck mounted spreader to 
apply salt, cinders, sand, or mixture as requested by the Director of Facilities or designee. 

d. The Lancaster County CTC reserves the right to hire equipment and operators other than the 
Contractor if the Contractor’s equipment and operators do not report ready for service within 
one (1) hour of the time agreed upon for that event. When such equipment and operators other 
than the Contractor’s is employed, any expenses incurred above the contracted price shall be 
borne by the Contractor and such additional expenses shall be deducted from any money due 
the Contractor. 

e. Prior to the first snowfall a Contractor’s representative shall meet with the Director of Facilities 
or designee to review the scope of work, coordinate lines of communications, areas of 
responsibilities, and to inspect the service locations for familiarization and potential hazards 
and/or limitations. 

f. It is the responsibility of the Contractor to identify obstructions and clearly mark boundaries in a 
manner that will mitigate damage to lawns, curbs, shrubs, manholes, fencing, guardrails, 
electrical junction boxes, and any other areas that are easily concealed by snowfalls and 
susceptible to damage. 

g. When the Contractor is responsible for snow removal, they shall ensure areas around fire 
hydrants are kept clear and unobstructed by snow piles or deep snow. 

h. Contractor shall remain in communications with the School’s Maintenance Office or 
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designee before, during, and after the removal of snow to ensure snow removal is 
coordinated and cooperative with the School’s internal snow removal efforts. 

Service Contractor Requirements: 
Contractor must conform with Commonwealth of Pennsylvania licensing requirements.  Contractor must be a 
licensed contractor in the Commonwealth of Pennsylvania and provide equipment operators who are properly 
licensed.   

Bidder must submit at least one current reference from a site of similar size (schools, business complex, park, 
etc.) including acreage maintained where similar work was performed by the bidder. 

Contractor must provide twenty-four (24) hour telephone service.  Communication from office to workers in the 
field must be maintained by body beepers or other related communication equipment in order to make 
immediate response to emergency calls.  Response to normal non-emergency calls is to be made within twenty-
four (24) hours. 

Scope of Work: 
1. When there is a prediction of snowfall, the Contractor shall contact the Director of Facilities or designee to 

coordinate anticipated snow removal and anti-skid applications. 

2. In the event a snowstorm occurs during a school day, the Director of Facilities or designee will contact the 
Contractor to coordinate snow removal and anti-skid applications start time and locations to facilitate the 
departure of the students and staff. 

3. In the event that there is an evening school activity, the Director of Facilities or designee will contact the 
Contractor to coordinate snow removal and anti-skid applications if needed. 

4. For all nighttime snowfalls occurring Sunday night through Friday night: 

a. All snow shall be removed by 6:00 AM and anti-skid materials shall be applied by 6:30 AM 
or time agreed upon with Director of Facilities. 

5. In the event of a weekend activity in one or more of the school facilities, the Director of Facilities or designee 
will contact the Contractor to coordinate snow removal and anti-skid applications necessary to ensure the 
safety of the students, staff, participants, and patrons 

6. Snow shall be directed away from buildings and sidewalks and to the outside areas of parking lots, or as 
designated by the Director of Facilities. 

7. Snow is to be removed from all school fuel oil tanks and fill pipes.  A clear, unobstructed path shall be made to 
the fill pipes for oil delivery vehicles, with the exception of grass areas.  No piles of snow shall be left on such 
grass areas. 

8. Salt all areas after removal of snow. Additional salting or more frequent sanding shall be done if so directed by 
the Director of Facilities or designee. 

9. In the event of slippery conditions due to ice storms, freezing rain, or icy conditions, sanding and salting shall be 
started immediately.  The Director of Facilities may order sanding and salting at any time, if in his judgment he 
feels it is required in order to maintain safe driving and walking conditions.  Sanding or spreading of salt shall be 
done by mechanical spreaders attached to the rear of the trucks, all sand shall be mixed with salt before 
spreading. Salt is to be ice control salt. 

10. Spot Sanding  

a. Spot sanding shall be performed where run off from melted snow has frozen.  This sanding shall 
be done daily, if need be, and completed prior to school opening (6:30 AM) or any other event 
taking place at any school. 
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b. At the end of the snow plowing season during the April vacation and before final payment for 
the year, all school areas that have been sanded shall be swept clean and all sand removed from 
the school property. A mechanical sweeper and power driven front end loader shall be used for 
this purpose. 

11. All areas requiring snow plowing will be properly staked prior to the start of each snow season.  This is 
to be done by the contractor. 

Accidents and Damages: 
The Contractor shall take necessary precautions to protect both LCCTC Campus and private property and 
persons.  Any damage to property or persons resulting from the wrongful or negligent acts of the Contractor’s 
agents and employees shall be reported to the Director of Facilities or designee immediately. The Contractor 
shall be responsible for the repair or replacement of any property damaged during the course of its operation. 
These repairs or replacements must be accomplished immediately at the Contractor’s sole expense and as 
required by LCCTC. Replacement material/parts shall be identical, the same make and part or model number as 
that currently used or approved equal.  

In the event the Contractor does damage to LCCTC Campus/private property during the course of providing 
services under this proposal and such damage is not repaired within seven (7) business days of notice by the 
LCCTC to the Contractor and upon notification of the Contractor, the LCCTC shall reserve the right to make such 
repairs and bill or deduct from payment the cost of such repairs.  In addition to these obligations and the fullest 
extent allowed by law, Contractor shall indemnify and hold harmless the Center from and against any and all 
claims, damages, suits, expenses or losses (including reasonable attorneys’ fees and court costs) arising from or 
relating to Contractor’s services hereunder. 

Damage to private vehicles should be reported to the Police Department. 

Equipment to be Used: 
Trucks shall be equipped so as to be capable of plowing snow and sanding under all storm conditions.  They shall 
be equipped with mechanical sanders, and shall have a rating of at least 20,000 10,000 GVW or to be inspected 
by Director of Facilities (REVISED 10/11/2019).  Plows shall have a moldboard no smaller than six feet (6') by 
thirty inches (30").  Contractor shall have at least two vehicles with plows and sanders equal to the primary 
vehicle being used in reserve for backup purposes in case of accident, vehicle failure, or extreme storm 
conditions.  All maintenance, supplies, equipment and spares, fuel, lubrication, vehicle repairs, etc. and 
necessary service facilities shall be provided by the contractor. 

A minimum of two (2) vehicles per school area shall be used at all times with at least one of the two per school 
area being equipped with a mechanical sander, and all vehicles must have means of communication by radio, 
phone, or beepers in order to have communication with the driver at all times. 

All vehicles being used in this contract must be owned by and registered to the contractor awarded the 
contract, and all vehicles must be manned and operated by employees of said contractor.  No hiring of outside 
vendors will be allowed for these services. 

Equipment to be used for this contract may be inspected by the Director of Facilities prior to award of contract, 
and at any other time he feels is necessary. 

Contractor shall have a minimum of one (1) four-wheel drive rubber tire front end bucket loaders for extreme 
snow removal.  Such equipment shall be put into service at the Lancaster County CTC at any time the Director of 
Facilities deems it necessary. 

Price Discrepancies: 
 In the event there is a discrepancy between the unit price and extended price, the unit price will prevail. 

 In the event there is a discrepancy between the written price and numeric price, the written price will prevail. 
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Multiple Year Bid Pricing: 
For multiple year bids, the bid price for each successive year must be greater than or equal to the preceding 
year. All front loaded bids will be rejected. 

Permits: 
It is the responsibility of the successful bidder to obtain all Federal, State, and Local permits when needed. 

Non Discrimination Clause: 
The Contractor hereby agrees that neither he nor his subcontractors will refuse to hire or employ or to bar or to 
discharge from employment an individual or to discriminate against him in compensation or in terms, conditions 
or privilege of employment because of race, color, religious creed age, sex, national origin or ancestry, except in 
the case of bona fide occupational qualification or need. 

The Contractor further agrees that neither he nor his subcontractors will discharge, expel or otherwise 
discriminate against any person because he has opposed any unfair employment practice or because he has 
filed a complaint or testified or assisted in any proceeding under the Statutes of the Commonwealth of 
Pennsylvania.  The advertisement of employment opportunities will be carried out in such a matter as not to 
restrict or discriminate against individuals because of their race, color, religious creed, age, sex, national origin 
or ancestry, except in the case of a bona fide occupational qualification or need. 

Safety Standards: 
All contractors and their employees, agents and subcontractors are required to comply with all EPA, NFPA and 
OSHA safety standards at all times while working on site. The Contractor and employees, agents and 
subcontractors found to be in non-compliance may be removed from the work site, as well as subject to 
forfeiture of payment and/or contract termination.  LCCTC reserves the right to inspect the work site at any time 
for safety compliance. LCCTC may require the contractor as well as any agents and subcontractors to provide a 
copy of their OSHA 200 log for the three previous years for review. 

Toxic Substances: 
In accordance with the General Statutes of the Commonwealth of Pennsylvania, any person who supplies any 
toxic substances shall provide the following information: 

a. The genetic or basic chemical name of the toxic substance. 
b. The level at which exposure to the substance is determined to be hazardous. 
c. If known, the acute and chronic effects of exposure of hazardous levels. 
d. The symptoms of such effects. 
e. The appropriate emergency treatment. 
f. Proper conditions for safe use and exposure to such toxic substance. 
g. Procedures for cleanup of leaks and spills of such toxic substance. 
h. A label on each container of any such substance which states, in a clearly legible and conspicuous form, 

that a toxic substance is contained therein. 

This information should be disclosed at the time of the bid opening and chemical data (S.D.S) sheets will also be 
required if the products meet the toxic substance criteria. 

Liability Insurance: 
The General Terms and Conditions require the bidder awarded the contract to maintain in force during the 
performance of the work policies of worker’s compensation insurance, employer’s liability, bodily injury liability 
and property damage insurance covering the operations of the contractor and the use of all motor vehicles 
employed by the contractor.  A certificate of insurance evidencing this fact that the contractor has secured the 
required insurance shall be filed with LCCTC at the time of the execution of this contract.  It is further required 
that the Lancaster County CTC be named as an additional insured.  This should be shown under the description 
of operations portion of the certificate of insurance.  All certificates should also indicate a notice of cancellation 
complying with state statute. 
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Minimum Requirements for Certificate of Insurance 
a. Commercial General Liability 

• General Aggregate: $ 2,000,000.00 
• Product/Completed Operations Aggregate: $ 1,000,000.00 
• Occurrence Aggregate: $ 1,000,000.00 

b. Automobile Liability 
• Liability Limit: $ 1,000,000.00 

c. Excess (Umbrella Liability) Liability 
• The requirement that an umbrella policy be provided will depend on a case-by-case evaluation.  

Your exposure to catastrophic loss arising from the work or service being performed will 
determine the limit required. 

d. Worker’s Compensation & Employers Liability 
• Per Pennsylvania statutes 

Stipulations: 

A contract issued as the result of a bid shall not be considered exclusive. LCCTC reserves the right to contract 
with other vendors for similar services when deemed appropriate. 

LCCTC maintains the right to withhold payment for unsatisfactory materials and/or workmanship until such time 
that the defect is corrected. If the defect is not satisfactorily repaired within 60 days, LCCTC may elect to have 
the repair made by an alternate vendor and subtract the cost from the contractor’s invoice. LCCTC also reserves 
the right to deduct from the vendor’s billing any costs incurred as a result of inferior or unsatisfactory materials 
and/or workmanship. 

LCCTC Joint Operating Committee (JOC) reserves the right to cancel the contract at any time with no cost to 
LCCTC. If the cancellation is for inadequate performance, then the cancellation shall be immediate. If the 
cancellation is for budgetary considerations or is based upon the discretionary right of LCCTC, then the 
cancellation shall be upon thirty (30) days written notice. 

LCCTC reserves the right not to award the continuation of a multiple year bid. The award of each year’s contract 
is contingent upon adoption and approval of budgetary funds for this purpose. 
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LANCASTER COUNTY CAREER & TECHNOLOGY CENTER 
BID PROPOSAL 

 
Company Name: _____________________________________ 

Signature: __________________________________________  

Printed Name: ______________________________________ 

Title: ______________________________________________ 
 
Terms:  

• Year 1 – October 25, 2019 through April 30, 2020 
• Year 2 – October 1, 2020 through April 30, 2021 
• Year 2 – October 1, 2021 through April 30, 2022 

 
Select all of individual campuses included in bid response: 

CAMPUS YEAR 1 YEAR 2 YEAR 3 
Brownstown    
Mount Joy    

Willow Street    
Health Sciences    

 
 PER UNIT RATE 

 CONTRACT TERM UNIT YEAR 1 YEAR 2 YEAR 3 

1 
Snow Removal Hour    

Equipment Available: 

2 
Anti-Skid Material (Cinder or Sand) Placed Ton    

AND/OR Dollars to Spread Hour    

3 
Snow Melt Material (Rock Salt) Placed  Ton    

AND/OR Dollars to Spread  Hour    

4 Snow Melt (Rock Salt) Bag    

5 

Snow Melt Material (Magnesium Chloride) for Sidewalks Placed Ton    

AND/OR Dollars to Spread Hour    

Equipment Available: 

6 Snow Melt (Magnesium Chloride) for Sidewalks Bag    

7 Skid Loader with Snow Bucket Hour    
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 CONTRACT TERM UNIT YEAR 1 YEAR 2 YEAR 3 

8 Shoveling Hour    

9 Backpack Blowers for Sidewalks Hour    

10 Snow Blowing and Plowing Sidewalks with ATV Hour    

11 Front End Loader with Operator Hour    

12 Four-Wheel Drive Backhoe with Operator Hour    

13 Dump Truck with Operator Hour    

14 One Time Fee to Stake Campus to Mark Snow Removal 
Boundaries and Utilities n/a    

 
MISCELLANEOUS FEES YEAR 1 YEAR 2 YEAR 3 
    

    

    

    

 
The bidder proposes the following Exceptions to the above listed specifications: 

Any price change related to the said Exceptions are specifically stated herewith. Supplementary data submitted with the 
proposal describes the Exceptions in detail. 

 

EXCEPTION PRICE CHANGE  
( + OR - ) 
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LANCASTER COUNTY CAREER & TECHNOLOGY CENTER 
Instructions to Bidders and General Conditions 

 
1. Purpose.   These Instructions to Bidders and General Conditions are intended to provide interested vendors with 
sufficient information to enable them to prepare and submit bids for consideration by the Lancaster County Career & 
Technology Center ("LCCTC"). The request for bids is issued by the LCCTC. 
 
2. Discrepancies in Specifications.    If any bidder finds a discrepancy in or omission from the Specifications, 
including but not limited to any insufficient detail with respect to size, capabilities or any other matters, the bidders shall 
submit a written request for clarification to Amanda Allison at LCCTC’s Willow Street Campus, 1730 Hans Herr Drive, PO 
Box 527, Willow Street, Pennsylvania, 17584. The person submitting the request shall be responsible for its prompt 
delivery. Any written response, clarification or correction deemed appropriate by LCCTC will be provided in writing to all 
known bidders. LCCTC will not provide individual explanations or interpretations. 
 
3.  Submission of Bids: 

(a) In order to be considered for selection, proposals must be submitted only on the "Bid Proposal" form 
provided by LCCTC, completely filled out and signed as provided in these instructions.   LCCTC shall not be bound by any 
inconsistent or supplemental terms contained in any form submitted by a bidder. Do not alter the wording of the Bid 
Proposal form.   Conditions, limitations or provisions added to the Bid Proposal may be cause for rejection of the Bid. 
 

(b) Submit all proposals in a sealed envelope addressed to the Career & Technology Board for Lancaster County 
at LCCTC's Willow Street Campus, 1730 Hans Herr Drive, PO Box 527, Willow Street, PA 17584 marked "BID FOR 
FOLLOWING:  Snow Removal.”  
 
4.  Response Date. In order to be considered for selection, bids must be RECEIVED at the LCCTC's Willow Street 
Campus no later than 2:00 P.M. prevailing time on Monday, October 21, 2019. 
 
5.  Opening of Bids:       Bids will be opened and read publicly at 2:00 P.M. prevailing time on  
Monday, October 21, 2019 at LCCTC's Willow Street Campus. 
 
6.  Withdrawal.   Except as may be permitted by the Pennsylvania Bid Withdrawal Act (73 P.S.§ 1601 et seq.), 
bidders may not withdraw any bid for a period of sixty (60) days after the date set for bid opening. 
 
7.  Basis for Award: Standard of Quality of "Equal To". 

(a) LCCTC reserves the right to consider quality, durability, product life, operating costs, incidental related costs, 
operating efficiency, life cycle cost, warranty provisions, prior experience and other factors related to suitability to the 
school's educational programs or otherwise, even though the articles selected may not be the lowest in price of those 
offered. In determining the lowest responsible bid, LCCTC may consider the bidder's financial standing, reputation, 
experience, resources, facilities, judgment and efficiency. No bid shall be accepted from a bidder who is in arrears to 
LCCTC upon any debt or contract, who has defaulted on surety or otherwise upon any obligations to LCCTC, or whose 
work or performance LCCTC previously has found to be unsatisfactory. LCCTC reserves the right to require references 
from any bidder to assist in determining bidder responsibility. 
 
8.  Time and Place of Delivery and Payment 

(a) All invoices are to be sent to LCCTC at LCCTC's Willow Street Campus. Payment will be made within fifteen 
(15) days after receipt of invoice, provided service has been performed and the service has been found to be acceptable. 
Separate invoices shall be rendered for each time of service.  
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9. Bid Bond.  Each bid shall be accompanied by a Bid Bond in an amount not less than fifteen percent (15%) of the 
amount of the bid or a certified check drawn in favor of the LCCTC.  The surety on the Bid Bond shall be authorized to do 
business as a surety in Pennsylvania.  If the bidder defaults (as provided in paragraph 15 of these Instructions), then 
LCCTC shall be entitled to collect under the Bid Bond in accordance with its terms.  The bidder agrees, however, that the 
Bid Bond does not represent the exclusive remedy available to LCCTC in the event of a bidder's default, and that in the 
event of such a default, LCCTC shall be entitled to recover all damages incurred.  ANY BID SUBMITTED WITHOUT BID 
BOND/CERTIFIED CHECK WILL NOT BE CONSIDERED. 
 
10.  Change of Quantities. LCCTC may order extra or reduced quantities of the items bid on, provided such changes 
do not amount to more than ten percent (10%) of bid quantities. 
 
11. Contract Documents.  

(a) The contract between LCCTC and the successful bidder will consist of (a) the Advertisement for Bids. (b) 
these Instructions to Bidders and General Conditions, (c) the General Conditions, if included with bid packet, (d) the 
Specifications, (e) the bidder's executed Bid Proposal and (f) LCCTC's Notice of Contract Award. No separate written 
contract will be issued. LCCTC's mailing or other delivery of Notice of Contract Award shall complete the formation of 
the contract between the parties, and successful bidders shall proceed to provide service on Notice of Contract Award 
without any further communication. 

 
(b) Upon award of the bid, the successful bidder will supply a signed W-9 and Certificate of Liability Insurance. 

Both forms can be provided to Amanda Allison at LCCTC’s Willow Street Campus, 1730 Hans Herr Drive, PO Box 527, 
Willow Street, Pennsylvania, 17584. 
 
12. Informalities: Rejection of Bids. LCCTC expressly reserves the right to accept or reject any or all proposals, or 
parts thereof, to waive any informalities or irregularities in the proposals received and to accept proposals which are in 
the best interest of LCCTC. 
 
13.  Bidder's Status Prior to Execution of Contract. No rights shall accrue to any person submitting a bid or proposal 
until LCCTC has accepted such bid and issued a Notice of Contract Award to the successful bidder. LCCTC shall not be 
liable for any cost incurred by any bidder except the successful bidder, and then only to the extent provided for in the 
Specifications. 
 
14.  Inspection of Goods. It is a condition of this transaction that, in the event LCCTC shall accept and pay for a 
shipment but later discover that all or any part of the shipment was damaged during transit or for any reason does not 
conform to the Specifications, the bidder having delivered the shipment shall replace the damaged or nonconforming 
items with items that meet the Specifications at no additional cost to LCCTC. 
 
15.  Default by Bidder. In the event that the successful bidder shall neglect or refuse to furnish and deliver the items 
or any part thereof as provided in the Notice of Contract Award or to replace any items which are rejected in accordance 
with these Instructions, LCCTC shall be entitled to purchase replacements in conformity with the Specifications from 
such party or parties and in such quantities and in such manner as it shall select at the expense of the successful bidder, 
reserving to itself all rights for damage which may be incurred by LCCTC. 

 
16.  Assignment. The bidder agrees that if it is awarded the contract, it shall not assign or transfer the contract 
unless it receives written permission to do so from LCCTC. 
 
17. Execution of Bid Proposal. 

Bid Proposal shall be executed in the following manner: 
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A. INDIVIDUAL  Individual bidders shall sign the Bid Proposal personally. 
 

B.  PARTNERSHIP  Where the bidder is a partnership, the Bid Proposal shall be signed in the name of the 
partnership by a general partner. 

 
C. CORPORATION  Where the bidder is a corporation, the Bid Proposal shall be signed by an officer with 

authority to bind the corporation to a contract, and attested by the secretary or assistant secretary 
 

D. Where the bidder trades under a fictitious name, the Bid Proposal shall include the fictitious name and 
the name(s) of the person(s) or corporation(s) carrying on the said business.  

 
18. Applicable Laws.  All applicable laws shall be deemed to be part of these Instructions to Bidders and General 
Conditions, the Specifications and the contract between LCCTC and the successful bidder, all of which shall be read and 
enforced as though such laws were incorporated in their entirety. 
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LANCASTER COUNTY CAREER & TECHNOLOGY CENTER 
BID FORM 

 
 
NAME OF BIDDER:  _____________________________________________________                                                                                                                    
ADDRESS:  ____________________________________________________________                                                                                                                            
TELEPHONE:  __________________________________________________________                                                                                                                           
FAX:  _________________________________________________________________                                                                                                                             
 

Pursuant to your advertisement for bids, the undersigned agrees to furnish and deliver to one or more 
campuses of the Lancaster County Career & Technology Center, as required under the applicable specifications, such 
items of this bid as you may accept, in full accordance with your specifications and General Conditions, which the 
undersigned acknowledges are incorporated into this proposal by reference. In connection with this proposal, the 
undersigned acknowledges and agrees to follow: 
 

FIRST, that we have carefully examined the advertisement for bids, Instructions to Bidders and General 
Conditions, General Conditions (if included with bid packet), Specifications and Bid Form, and in accordance with same, 
submit this bid and agree to furnish the item(s) specified for the sum(s) indicated below. 
 

SECOND, that this bid is subject to all terms of the foregoing documents, and we hereby agree to enter into a 
contract to furnish such items based upon and as required by such documents. 
 

THIRD, that the prices quoted herein are exclusive of federal excise and Pennsylvania state sales tax. 
 

FOURTH, that the prices quoted herein are firm for a period of sixty (60) days after the date established for bid 
opening. 
 

FIFTH, that in submitting this proposal, the undersigned has received and included in this bid the instructions 
and information contained in the following addenda (if any): 

 
 ___________________________________________________________________________________ 
 
 ___________________________________________________________________________________ 
 
 ___________________________________________________________________________________ 
 
 ___________________________________________________________________________________ 
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The foregoing bid is signed and submitted by: 
 
 
If Bidder is an Individual: 
 
 
Sign Here:                                                                                                                                            _____________ 
     

    
            
(Date) 

 
If Bidder is an Individual trading under a fictitious name or a Partnership: 
 
 
Sign Here:                                                                                                                                            _____________ 
     

    
            
(Date) 

                                                                                          
Title:  ___________________________________________________________________                                                       
                                                                                                        
Trading as:  ______________________________________________________________                                                                                                                                                    
 
If Bidder is a Corporation: 
 
 
Name of Corporation:  _____________________________________________________                                                    
                                                                                 
By:  _____________________________________________________________________            _____________          

(President or Vice President)                  (Date) 
 
 
Attest:                                                                                                                                                               
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Instructions for Non-Collusion Affidavit 
 
 
1. A Non-Collusion Affidavit is material to any contract awarded by Lancaster County Career & Technology Center. 

According to the Pennsylvania Antibid-Rigging Act, 73 P.S. ¶1611 et. Seq., governmental agencies may require 
Non-Collusion Affidavits to be submitted together with bids. 

 
2.  This Non-Collusion Affidavit must be executed by the member, officer or employee of the bidder who makes the 

final decision on prices and the amount quoted in the bid to which this Affidavit is attached. 
 
3.  Bid rigging and other efforts to restrain competition, and the making of false sworn statements in connection 

with the submission of bids, are unlawful and may be subject to criminal prosecution. The person who signs this 
Affidavit should examine it carefully before signing and be certain that each statement is true and accurate, 
making diligent inquiry, as necessary, of all other persons employed by or associated with the bidding with 
responsibilities for the preparation, approval or submission of the bid. 

 
4.  In the case of bid submitted by a joint venture, each party to the venture must be identified in the bid 

documents, and an Affidavit must be submitted separately on behalf of each party. 
 
5.  The term "complementary bid," as used in the Affidavit, has the meaning commonly associated with that term in 

the bidding process, and includes the knowing submission of bids higher than the bid of another firm, any 
intentionally high or noncompetitive bid, and any other form of bid submitted for the purpose of giving a false 
appearance of competition. 

 
6.  Failure to file an Affidavit in compliance with these instructions may result in disqualification of the bid. 
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NON-COLLUSION AFFIDAVIT 
 
State of   _______                                                         
 
County of  _____________________________                                                        
 

I state that I am ____________________________   of    ____________________________________________  
         Title           Name of 

Firm 
 
and that as such I am authorized to make this Affidavit on behalf of my firm and its owners, directors and officers in 
connection with the bid to which this Affidavit is attached. I am the person responsible in my firm for the price(s) and 
amount of this bid. 
 

I state that: 
 

I.  The price(s) and amount of this bid have been arrived at independently and without consultation, 
communication or agreement with any other contractor, bidder or potential bidder. 
 

2.  Neither the price(s) nor the amount of this bid, and neither the approximate price(s) nor the 
approximate amount of this bid, have been disclosed to any other firm or person who is a bidder or potential bidder, 
and they will not be disclosed before bid opening. 
 

3.  No attempt has been made or will be made to induce any firm or person to refrain from bidding on this 
contract, or to submit a bid higher than this bid, or to submit any intentionally high or noncompetitive bid or other form 
of complementary bid. 
 

4.  The bid of my firm is made in good faith and not pursuant to any agreement or discussion with, or 
inducement from, any firm or person to submit a complementary or other noncompetitive bid. 
 

5.  Neither my firm, nor any of its affiliates, subsidiaries, officers, directors or employees, are currently 
under investigation by any governmental agency and have not in the last four years been convicted of or found liable for 
any act prohibited by state or federal law, in any jurisdiction, involving conspiracy or collusion with respect to bidding on 
any public contract. 
 

I state that my firm understands and acknowledges that the above representations are material and important, 
and will be relied upon by the Lancaster County Career & Technology Center in awarding the contract for which this bid 
is submitted. I understand and my firm understands that any misstatement in this Affidavit is and shall be treated as 
fraudulent concealment of the true facts relating to the submission of bids for this contract. 

                                                             
Signature:  ________________________________ 

 
SWORN TO AND SUBSCRIBED BEFORE ME THIS ________ DAY OF __________________ , 20 ____  . 
 
                                                                 
Notary Public:  _____________________________ My commission expires: 
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